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Posting Details 

Posting Number:  0833271    

Position Title:  Small Business Advisor    

Appointment Type: 

 

Definition  

Staff - Term: Part Time    

Working Title (if applicable):  Small Business Advisor    

Department  Los Alamos Branch    

Salary Grade  10    

Salary:  $14.09 min to $ 17.31 hourly    

Work Location:  UNM Los Alamos Campus    

Position Summary:  

The University of New Mexico Los Alamos is a two-year branch 

campus of the University of New Mexico located approximately 

90 miles northwest of Albuquerque. UNM-Los Alamos is a two-

year branch campus with an emphasis on teaching excellence, the 

Los Alamos Campus offers academic transfer courses, as well as 

vocational and technical courses to the citizens of Los Alamos 

County, Sandoval County, and northern New Mexico. The 

faculty and staff serve a student body of fewer than 1,000 credit 

students each semester.  

UNM Los Alamos is seeking a Small Business Advisor. This 

person performs a variety of financial/business management 

advisement, provides assistance to small business owners and 

entrepreneurs, assists clients in developing marketing and/or 

business plans, assists clients in putting together loan proposals. 

This person also provides technical assistance related but not 

limited to software and business technology, provides educational 

services by conducting workshops for new and existing small 

businesses.  

UNM emphazises providing quality customer service to staff, 

faculty, students and patrons that require services. We are looking 

for someone who shares that attitude.  

 

This is a benefits eligible position. The University of New 

Mexico provides a comprehensive package of benefits including 
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medical, dental, vision, and life insurance. In addition, UNM 

offers educational benefits through the tuition remission and 

dependent education programs. See the Prospective Employee 

page for a more complete explanation of UNM benefits.    

Minimum Qualifications:  

Completed degree(s) from an accredited institution that are above 

the minimum education requirement may be substituted for 

experience on a year for year basis.  

 

Bachelor's degree; at least 1 year of experience that is directly 

related to the duties and responsibilities specified.    

Preferred Qualifications:  

*Experience in managing or owning a small business, at least 

three years.  

*Experience in developing training and planing events, special 

programs and workshops.  

*Familiarity with small business sector and demographics in the 

Northern New Mexico Region.    

Posting Date:  01/22/2016    

For Best Consideration:  02/05/2016    

Closing Date:  Open Until Filled  

Application type required for this 

position:  
Staff/UNMTemps Employment Application    

Additional requirements for this 

position:  

Questions, please contact UNM-LA Human Resources Office at 

delvolop@unm.edu    

Required Applicant Documents:  
Resume 

Cover Letter    

Optional Applicant Documents:     

Special Instructions to 

Applicants:  

Official transcripts, High school diploma or GED certificate will 

be required for hire. Please see minimum qualifications for 

specifics.    

Position Type:  Staff    

Appointment End Date  06/30/2016    

Posting Type:  Competitive    

Position Class URL:  Click here to view additional position details    

Posting Department Website:  http://unm.losalamos.edu    

https://hr.unm.edu/resources-jobseekers
http://jobdescriptions.unm.edu/jdeweb.cfm?action=viewSpecific&POSN_CLASS_CODE=A0015&STATUS=16


Institutional Commitment:  

The University of New Mexico is committed to hiring and 

retaining a diverse workforce. We are an Equal Opportunity 

Employer, making decisions without regard to race, color, 

religion, sex, sexual orientation, gender identity, national origin, 

age, veteran status, disability, or any other protected class.    

Exempt/Non-Exempt  Non-Exempt    

Quicklink for Posting:  unmjobs.unm.edu/applicants/Central?quickFind=86036    
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